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Others do not. These are the types of questions that prove you really do not want to do the task or illustrate that you just want to hear. "When you get a new task, collect your questions and pole in an organized way," Oliver suggests. It is best to keep the vintage praise for work instead of how you think someone seems. With whom you touch high
music, while others are trying to work or having conversations all the office can hear, then your co-workers probably consider one of the most annoying distractes in the land.Edd, especially in a book Open, it has a significant effect on the focus and productivity of your co-workers, and the noise could hurt business if it carries for an important phone
call. "Try to show your co-workers who respect them by keeping the music down, and I hope they return the favor," says Oliver.Talking or sending text messages with friends or family members at the company's hourly, is little Professional and can be against the company's policist, says Randall. Phrases like "this does not work," "that sounds too
hard," or "I would not know how to get", should be avoided. Dimilably, complaining too much places you from a light. "While there can be moments when everyone feels the desire to complain about the boss, a co-worker, or a task, expressing only this will make you seem professional," says Randall. "That's not reason to get away from it every time he
asks for help in a task." It should also be spreading the gossip on it, Haefner says. It is best to act amenities in relation to all, Oliver explains: "You will come up with another team player and will show the management skill." And according to Haefner, almost half the employers CareerBuilder researched say that they would think twice before moving a
clerk who participates in the office The ranks. "Be careful that any criticism that you do about the performance of someone is considered constructive, measured and well-deserved," Oliver Oliver If you use a tone of superiority. "When we pride ourselves on an accomplishment or something good that happens to us, it is natural to want to share the
news with others," says Randall. But sharing can easily brag, and she says there are some important indicators that this is happening: if you continue and connected, telling everyone and who walks. Most companies discourage or prohibit the promotion of personal causes, especially in the company's time, because it is considered disruptive, "says
Randall. Some employers cover beer in the fridge and hosts the happy hours weekly. A little snacks succulent can spread like fire, "Randall says. "Maybe the new guy smells about the French onion soup is not your favorite person in the team," says Oliver. "Never just say after the question after the interposition of the cuff." "If you're on your table or
break room, being known as the office office is never a compliment," says Randall. When you clog the sink of the office of the office and leave your trash, who exactly waits for To clean up after you? Read another 22 things that make you look rude in a job interview "Leaving your bag for back shows lack of responsibility or consideration, arrogance
and immaturity," says Randall. Likewise, your work space can be a reflection of you, she says. "If you are like me, who works well in a semi-confused environment, it can be inhibiting being free of disorder." It's even worse if you complain day, all day, from the moment you get into work. Breaking the rules could be reasons to shoot. "Before going
cubulo to the cubulum clarifying your co-workers about your cause, read the company's policies and procedures." Consider learning some new adjectives, "suggests randall.jingling his keys, shaking his leg, constantly checking his chew gum, biting your nails, scratching your head - the list of nervous habits continues, and you probably do not even
notice that you are doing this, but your office companions office Randall says. Not only these habits can be distracted by others, but also could be perceived as much. "The perception is the reality of a person," says Randall. When you are teemed or you feel as you have better things to do, never participating in events hosted by the company, declining
lunch of co-worker, and calling sick on days of team construct The impression you are antisocial, arrogant, and not part of the team, says Randall. "So, from the next time you need a favor from your co-workers, do not be surprised if they go mia," she warned. Do not include subject lines to send "urgent" emails that are not urgent, poor, can actually
rub your co-workers. The art of good email label does not mean sending beautiful prose worked every time - that would take forever - if you can avoid these bad habits, you will be out for a great start. United Kingdom a€ a€ a€ —a€ —a€ a€ — a€ a<€ eShe Especially in London & € a € a € ¢ Google Prophmind wants to cut 10% discount across the
UK energy bill read the original article on the UK business). "They have the right not to respond while leading to their business." If you should talk, at least wait until you are washing your hands. And the second is a conversation with someone on the phone. But with open cubes or work spaces, the professional thing to do is make some appointments,
"says Randall. In addition, doing this during a pause is good, but these correspondences should be kept outside the place of work, even the lunch room. " You never know when your boss can walk for an improphistuous chat, "she says. If you can not say" thank you "when you are When in a doubt, try a small humility, "Randall suggests. In most fields,
public preparation is frowning at the forehead, Oliver says. When you do, this shows shows That you have no respect, judgment or patience, "says Randall. What participation can earn some Brownie points, the bad time can clear these points." Interrupting or picking up with a comment to overcome, correcting or worse, reformulates the comment and
claiming it as your original thinking, is a safe way to make the eyes of your co-workers, "says Randall. If you Talk about it in a high tone, so until the window washing the window can hear it through the thick glass. "It would be disrespectful and inconsiderate to wait for your co-workers to deal with your mess" . According to Haefner, employees that
do not clean after they can harm their chances of promoting at 36% of employers. "There is a reason why text messages Illegal during the conduction: It is impossible to focus totally on two things simultaneously, "says Oliver.texting, browsing the web on his laptop, instant messages, e-mail - doing any of these things during a meeting The show
everyone else in the meeting, speciall your boss, that you are not paying attention. "They know that, While your butt can be planted in the chair, your mind is roaming, "says Oliver. "It's rude to interrupt.” What are they going to see or hear? "" If the theme of the conversation is a delicate nature, make sure you keep it private. And since your office
companions are not speaking, we decided to hold it on your behalf. What you could do everything wrong that makes you look no professional: "The punctuality is fundamental," says Rosalinda Oropeza Randall, a label and specialist in civility and author of "not belposing in the meeting room." "The professional thing to do is get on time, ready to do
what is expected. If you start beautifying the story. Follow the UK insider UK on Twitter" Things do wrong, but even when they, concentrate your energy for what learned from a bad situation. "She points to a recent Careerbuilder research, which shows that most employers" 62% "" " They are less likely to promote employees who have a negative or
pessimistic attitude. There are no stupid questions, says Oliver, but there are certainly annoying questions. "Curry somebody in the bathroom to hold a conversation, especially when they are in their private tent, it is clumsy and intrusive," says Randall. Or it could be you. You may not realize, but you may be involved in habits in the workplace that
makes you look unprofessional.While many of these habits violate the basic rules of decency and common respect, sometimes you need of a reminder of how to behave at work. Curiosity, she explains, is when you ask who is the new rental. "As the person sitting next to them, you are left with just enough space for a bottle of water." "Using dirty words
or questionable language is not only a bad habit, but in most business places, it is still considered no professional and can even land in human resources for a little of chat, "says Randall. It is demonstrated to others that you are not able to deal with a situation, and could do the last resource in an even more difficult or extreme dilemma, it
says.Haefner says that more than half of the CareerBuilder employers He researched considering the vulgar language an indication that an employee is not ready for the promotion. Do your colleagues or boss show signs that they secretly hate you? If you answered "yes" then, it may be that they are usually unpleasant people. But regardless of
whether the social drink is part of the work culture of your company or not, it is not yet a good idea to drink at work with so much frequency and strongly that you become labeled by the Bedish office. It is not as if they just jumped this work on you, "she says. Suddenly, appearing until late for the meetings shows that you do not respect your co-
workers - who On time, by the way - neither the organizer of the meeting, Vicky Oliver, author of "301 smart answers to difficult interview questions," he says Insider. "Keeping people waiting can be interpreted as inconsiderate, rude or arrogant," says Randall. "Remember the saying that half of life is showing up," says Oliver. You will not prove that
you deserve the promotion if you call sick every few weeks. Reponents suggestions with a pessimistic or contrary attitude can be interpreted as non-cooperative, says Randall. It's just rude. "It seems that almost every office has one or two people who sell things. This rule also extends out of the office at the company's meetings and happy hours. If you
see him as a complement, his co-worker can see his comments rivers on your appearance as harassed or discriminatory. The nose, on the other hand, is when you rifle through the files of your boss to see how much the woman three cubes earn. There are two conversations in particular that you should never start In a job Rank, Randall says: The first
is a conversation with someone who is using the bathroom. Second, you are discussing a personal problem in the office when it should be a master in solving problems. "" The place to Disclose confidences is out of office, "says Oliver." There is a line between curiosity and nose, that you do not want to cross, "says Oliver. Do not keep civil discourse
could cost you your work. It is not the one who drags into the personal space of other people, Randall warns. "You know those who put your coffee mug only, a comfortable range distance, making room for your notebook, elbows and, of course, your cell phone and protein bar," she says. "Besides, I can not think of anyone who finds the sounds of
bathrooms in release. But Randall says some companies proceed to request at work because it occupies working time and puts people in a position. Awkwardly. In a strange position. In a short time, people go out of their To avoid you. "" There is nothing like draining energy like having to deal with a Co-worker, "Rosemary Haefner, Human Resources
Director for CareerBuilder, says Insider Business. If you feel the need to lower others and point out your failures. If you need a touch, she suggests going to the bathroom. , you want to look like you take your work to a lot when you get into work, and your hygiene and appearance play a role in this. "Poor hygiene and sloppy clothes shout," I do not
care! "And they are not An Infalora Way to postpone those around you, "says Randall. Your boss may wonder if your attitude on how you present yourself extends to your work, she explains, and you can be passed to a promotion, neglected When it is time to meet with a customer or represent the company at a conference, and not invited to social
meetings. "Burping, passing the gas, picking up his teeth, adjusting his body parts and rarely taking behaviors Professional professionals for the local Balcing, but they "re pretty coarse," Randall says.Oliver says there are two problems that openly discuss his divorce at work: "First, you just do not seem to be actively employed when you spend hours a
day. ex. "You may not care if the person on the other side hears your business, but do not assume that others do not," says Randall. he says.
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